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	Date
	
	Monday 4 November 2019

	Time
	
	11.00am

	Present
	
	Dr Paul Bays (co-Chair), Dr Denes Szucs, Dr Vicky Leong, Richard Fieldsend (Computing Officer), Daniele Campello (Librarian), Dr Jeanne Estabel, Avraam Papadopoulos , Jo Simmonds, Valentyna Chernova (undergraduate rep), Kayleigh Paske (minutes)

	At
	
	Nick Mackintosh Seminar Room, Main Psychology Building, Downing Site




* Starred agenda items will only be discussed if there are matters to raise, otherwise it will be assumed members will either refer to documents attached where appropriate or there is no update to provide.  Members can ask for items to be unstarred at the start of the meeting.

Information Committee

1. Apologies
Dr Jasper Poort

2. Minutes of the last meetings
The minutes of the last Library Committee meeting and Computer Management Group meeting were both agreed to be accurate records.

3. Approval of Terms of Reference and membership of the Committee
KJP would add a request in the bulletin for a graduate and a postgrad representative.

4. Matters arising
There were no matters arising outside of the agenda.

5. IT (Computer Officer’s report)
· Projectors in the Nick Mackintosh Seminar Room and Lecture Theatre have been upgraded.
· Windows 7 will no longer be supported from 22 January 2020, and RF and his team are working to upgrade ~70 computers.
· The main POP box has been updated to 10GB.  RF had met with the UIS networking team to talk about the possibility of having a managed network (costs not yet known).  A network audit is needed.
· The new ticketing system has been launched, which will make it easier to track and review requests.  Requests must be sent to computing@psychol.cam.ac.uk and not directly to RF.
· The Department has hired a staff member, Newton, from ISSS for 2.5 days a week.  He will mainly be working on the upgrades to Windows 10.
· Data storage risk register: Identifying where personal identifiable data is stored, who it is shared with, etc.  There will be a workshop with Maddy Taylor from UIS on 19 November, 11am.
· IT strategy is being discussed at School Council level.
· RF will find out about whether Firefox Send was suitable for sending exam papers.

6. Library
6.1. Affiliation advantages
The Department of Psychology library is now affiliated with the University Library.  The service and DC’s role are the same, but DC is now managed by the University Library.  This is advantageous for DC’s development and for keeping up to date with new developments, software, etc.  
The library is mainly used by undergraduates, but both undergraduates and graduates may find teaching sessions (e.g. on LaTeX) useful.
6.2. Survey result for School of Biological Sciences Libraries
One area the library did not score well on was collection development; new purchases are mainly based on undergraduate reading lists (but there had been no complaints).  Other areas were "leaders" in the school of biological sciences, including web presence and undergraduate student borrowing numbers.

6.3. Journals LSF – Feedback
Journals are being moved to the library storage unit (as journals are all available online) next year.

6.4. Acquisitions and disposals
See attached.  

DC keeps a single copy of each old edition.  Extra copies are given to the University Library if they are wanted, otherwise they are sold or donated to charity.

6.5. Finance
See attached.

DC is applying for funding for an archivist to catalogue the archive.

7. Department Website
DC has data from Google Analytics from 1 August 2018.  Intranet access has doubled (and 13% more interaction). Staff members have access to update different sections, e.g. Chunenam is working on updating the Finance intranet page – contact the relevant individual to let them know if a particular link would be useful.  

Views of the main page of the website had a 14% increase, and people were spending more time on the site.

There is now a Website Working Group.
8.	Student feedback
No student feedback had been received.  
VC has now left Psychology and moved to PDN, so a new representative is needed.
9.	Communication strategy for the Department *	
10.	Data management / GDPR *		See items 5 & 11. 
11.	Imaging storage
This topic was raised at the Researchers & Head of Department termly meeting. 
UIS have a range of storage options available.  Costs can be included in grant applications. 
12. 	AOB
	There was no other business.
13.	Date of next meeting
	Monday 10 February 2020, 11.00am, Nick Mackintosh Seminar Room
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